
 

 

 

 

 

 

Synod Assembly Registration: A Guide 

 

                                                         

 

 

 

 

 

 



Flowchart:  

 

 

 

 

 



Registering for the correct category for Synod Assembly1 is 

important because people who register at different levels 

not only have different roles on the assembly floor, they 

also pay different fees for registration. 

 There are three kinds of attendees: Voting Members 

have voice and vote. They are able to vote as well as address 

the Assembly during a debate. Advisors have voice but not 

vote. They are allowed to address the Assembly during a 

debate, but may not cast a vote. Visitors have neither voice 

nor vote. They may not cast a vote or address the Assembly 

during a debate. 

 

 Clergy refers to clergy (also known as Ministers of 

Word & Sacrament) who are currently serving a call in the 

Saint Paul Area Synod. In order to qualify, pastors must be ordained and currently under call. This 

includes both pastors who serve a congregation and those who work in specialized ministry. It does not 

include interns, seminary students, those on leave from call, or retired pastors. Clergy are Voting 

Members. 

                                                           
1 Note that these categories also exist for Conference Assemblies with the following differences: registration for 
Conference Assemblies is free, and congregations may bring twice as many Lay Voting Members as they are 
allotted for Synod Assembly. 

Retired Pastors 

Retired Pastors: Retired 

Pastors have the opportunity 

to serve as voting members as 

Retired Clergy Delegates. 

These delegates are chosen at 

the Retired Clergy Caucus 

prior to the Assembly. This is 

the only way in which a 

Retired Clergyperson may vote 

at Assembly. Retired Clergy 

who wish to attend Assembly 

outside of being delegates 

from the Caucus must do so as 

Visitors. The cost of 

registration for these 

delegates is covered by the 

Synod. At this time, the 

Caucus is not open to retired 

members of the Lay Roster, 

also known as deacons or 

Ministers of Word & Service. 



 Lay Voters are voters who are not pastors. This includes both 

regular members of congregations and members of the Lay 

Roster, also known as Deacons or Ministers of Word & Service. 

Every congregation gets a certain number of members to bring 

to Synod Assembly. This number is based on the congregation’s 

baptized membership, and can be found at spas-elca.org. Ideally, 

this group contains an equal number of male and female 

members. The only stipulation is that these must be members of 

the church, not simply attendees or employees, unless they are 

also members. Members of the Lay Roster are all eligible to 

come to Synod Assembly as long as they are under call. They do 

not count against a congregation’s number of Lay Voters. 

Persons who have been ordained may not be counted as Lay 

Voters. This includes retired pastors who attend congregations. An ordained person may not be 

registered as a Lay Voter. 

 Advisors are persons with a special relationship to the Synod, and are allowed to address the 

Assembly during a debate, but may not vote in elections or on resolutions. They register at a lower rate 

than voting members. These include Rostered Leaders who are On Leave from Call, Synod Staff, and 

certain members of Synod Council. 

 Visitors are persons who are attending Synod Assembly, but who do not have the ability to vote 

or address the Assembly. They are most often people who have an interest in a particular topic being 

discussed at Synod Assembly, or are present to work at the Vendor Tables. They pay the same 

registration rate as Advisors. They include spouses or other family members who come to support 

someone up for elections, interested individuals, and Retired Clergy who are not coming as delegates. 

Registration Example 

Your church has two pastors, 

one deacon, and is allowed to 

bring four Lay Voters from the 

congregation. Ideally, two of 

these Lay Voters would be 

Male, and two would be 

Female. Your congregation 

may bring a total of seven 

voting members to Synod 

Assembly. The Deacon would 

be registered at the Lay Voter 

level, but would not count as 

one of the four Lay Members 

of the congregation you are 

allowed to bring. For 

Conference Assemblies, your 

congregation may bring eight 

members instead of four. 



Because of the way the current constitution is structured, 

anyone who is Rostered (either as a Pastor or as a Deacon) 

but who is not currently under call and who is not On Leave 

from Call must register as a Visitor. They may not attend as 

voting representatives for a congregation. 

 

It's important to understand why any of this matters. Our 

constitution requires that those who vote and who address 

the Assembly are people who have the right to do so. Our 

constitution also works to provide a voice for members of 

congregations in the Synod to have a stake in the Synod’s 

operations, which is why they are able to elect the Council, 

vote for Churchwide Representatives, vote on or introduce 

resolutions, and vote for Bishop. Every person who is on the 

Assembly floor must be credentialed. When a person checks 

in, they receive a packet of materials. We collect a credential 

card from these materials. Credential cards allow us to easily 

keep track of who attended assembly and to which category 

each person belongs. Credential cards are color-coded to tell 

us whether a person is Clergy, a Lay Voter (and then whether 

they are Male or Female), an Advisor, or a Visitor. 

 

From that same set of materials, attendees also receive a 

nametag. These are also color coded to allow us to see at a 

Male and Female 

The constitution of the Synod 

asks that Lay Voters from 

congregations be as equal as 

possible in the number of 

Male and Female members 

they bring. This is a measure 

to make sure that voices that 

are often marginalized in 

church spaces are able to be 

heard on the Assembly floor. 

The Saint Paul Area Synod 

recognizes and welcomes 

people with a diverse set of 

gender identities. As such, you 

will notice on our Registration 

forms a section below Male 

and Female labelled “Other.” 

Those who select the Other 

category will be given a 

separate color Credential card 

and will not be placed in the 

Male or Female group. 

 



glance who is allowed to vote and who is allowed to address the Assembly. These are organized into 

Voting Members (including clergy, members of congregations, and those on the Lay Roster), Advisors, 

and Visitors. 

 

 

Registration Walkthrough: 

 

The first part of registration requires you to select a certain number of tickets in various categories. 

Please select the number of tickets in each category you will need. Forexample, if you are bringing two 

pastors, one deacon, three lay voters, and one intern (who will register as a visitor), you would select 

those quantities from each ticket selection as needed. It is important that you do this accurately, as it 

will determine how each person is credentialled. 

First Name- Please give your first name without any titles or middle names. Middle names and titles 

such as “Pastor” or “Reverend” will be deleted. 

 

Last Name- Please give your last name, again, omitting any middle name or intial. Name suffixes such as 

“II” or “Jr.” are allowed. 

 

Email Address- Please give an email address for each attendee. If you are filling out this form for 

multiple people and give only your email address, it will be expected that you forward any further 

communication to those whom you have registered. 

 

Congregation/Organization- Please list the congregation or ministry site you represent. If you are 

representing a church, please omit “Lutheran Church”  when it comes at the end of the church name. 

For example, submit “First” instead of “First Lutheran Church” 

 

City of Congregation/Organization- List the city where the congregation is located officially. Please 

refrain from writing any other address information such as state or zip code. 

 



Dietary Restrictions- Please list your dietary restrictions. While we can reasonably accommodate 

vegetarian, dairy free, and gluten free needs, it is impossible for us to account for every possible need 

and allergen. 

 

With which gender identity do you most identify?- Per our constitution, we are required to have as 

near as possible to equal representation of Male and Female participants at Synod Assembly. The 

purpose of this question is to make tracking that criteria possible. If you do not wish to identify as Male 

or Female, indicate Other. You will be given a separate credential card and will not be included in either 

the Male or Female credential counts. 

 

Would you like electronic (i.e. Guidebook) or printed materials?- We are excited to once again bring 

the excellent Guidebook app to Synod Assmebly this year. If you would like to take advantage of this 

wonderful and intuitive app and help us save paper, indicate that you would like Guidebook. If you 

require printed materials, you may also do so. 

 

 

 


